2026 Gardeners’ Fair Vendor Policies & Procedures
1. Vendor Registration and Payment

· Booth Fees: All booth fees must be paid in full before the event date. Fees are non-refundable after the registration deadline.
· 10X10 Nonprofit booth space fee (if selling merchandise): $75
· 10X10 booth space fee: $150
· 10X20 booth space fee: $200
· 20X20 booth space fee: $250

· Application Deadline: Applications must be submitted by April 24, 2026. Late applications will be considered based on availability. 

2. Booth Setup and Breakdown

· Setup Time: Vendors may set up their booths on Friday May 8th or from 7:00 AM-9:30 AM the days of the event (May 9-10). We ask that all booths are fully operational by 10:00 AM on May 9th & 10th. 
· Breakdown Time: We ask that breakdown of booths take place after 5:00 PM on Sunday, May 10th, and be completed promptly.
· Tents & Displays: Vendors are responsible for providing their own tents, tables, chairs, and displays. All setups must be stable, secure, and weather-resistant.

3. Sales and Merchandise

· Sales Tax: Vendors are responsible for collecting and reporting applicable sales tax following Kentucky state law. Vendors retain 100% of their sales and are responsible for collecting and reporting all applicable sales taxes. Kentucky sales tax is 6.0%.
· Electricity: Limited electrical access is available upon request. Vendors must bring their own extension cords and any electrical appliances must be pre-approved.

4. Behavior and Conduct

· Respectful Behavior: Vendors must maintain professional and courteous behavior toward attendees, staff, and fellow vendors at all times. 
· Discriminatory Actions: Any vendor found making racist or discriminatory remarks or engaging in inappropriate behavior will be immediately removed from the event without a refund. 

5. Safety and Liability

· Vendor Responsibility: Vendors are responsible for securing their products, booths, and belongings. Historic Locust Grove is not liable for any loss, theft, or damage to vendor property.
· Weather Contingency: The event will take place rain or shine. In the case of severe weather, Historic Locust Grove will prioritize the safety of vendors, event attendees, and staff. We ask that vendors be prepared for varying weather conditions.
· Emergency Procedures: Vendors must follow all emergency instructions issued by event staff. Fire exits and access points must be kept clear at all times

6. Parking and Logistics

· Vendor Parking: Upon arrival, vendors will be directed to designated parking areas. Due to limited space, we ask that all vendor vehicles are moved away from the vendor area during the open hours of the event.
· Loading and Unloading: Vendors may use the designated loading/unloading zones during setup and breakdown times. After unloading, we ask that vehicles be moved to the designated vendor parking area.

7. Food and Beverage Sales

· Food Vendor Permits: Vendors selling food and beverages must hold all necessary and valid permits and comply with all food safety and public health regulations.
· Sampling: All food samples must be handled in a sanitary manner. Vendors offering samples are required to have a hand-washing station.

Thank you for participating in the 31st Annual Gardeners' Fair at Historic Locust Grove. 

Following these policies and procedures can ensure a successful and enjoyable event for all. If you have any questions or concerns, please contact Matthew Lutz at marketing@locustgrove.org or 502-897-9845 x 1003. 

We look forward to seeing you at the event!
